
Letter of Legal Inquiry 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Institution Name]  

[Institution Address]  

[City, State, Zip Code] 

Subject: Legal Inquiry Regarding Compliance with [Specific 

Regulation/Requirement] 

Dear [Recipient Name], 

I am writing to formally inquire about [specific aspect of compliance, e.g., adherence to local 

zoning laws, tax-exempt status, etc.] concerning [Institution Name]. As a concerned member of 

the community, I would appreciate your prompt attention to the following queries: 

1. [Specific Question 1] 

2. [Specific Question 2] 

3. [Specific Question 3] 

In light of the above, I kindly request a written response by [insert deadline, if applicable]. Your 

cooperation in this matter is greatly appreciated. 

Thank you for your attention to this inquiry. I look forward to your timely response. 

Sincerely, 

[Your Name]  

[Your Title, if applicable] 


