
Compliance Notification 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

Dear [Recipient Name], 

We hope this message finds you well. We are writing to inform you about important compliance 

matters concerning [Nonprofit Organization Name]. As part of our commitment to transparency 

and adherence to regulations, we would like to highlight the following compliance requirements 

that are necessary to maintain our nonprofit status: 

• [Compliance Requirement 1] 

• [Compliance Requirement 2] 

• [Compliance Requirement 3] 

It is imperative that your organization reviews these compliance obligations and ensures 

adherence by [Deadline]. Failure to comply may result in [Consequences]. 

If you have any questions or require further clarification, please do not hesitate to contact us at 

[Contact Information]. Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Nonprofit Organization Name] 

[Nonprofit Organization Address] 


