Request for Assistance with Trademark
Registration

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

To: [Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am reaching out to seek your assistance with the trademark
registration process for my business, [Your Business Name]. As an [insert your profession or
business type], it is crucial for me to secure trademark protection to safeguard my brand.

Despite my efforts to navigate the registration process, | have encountered several challenges and
would greatly appreciate your expertise in this area. Specifically, I am looking for guidance on
[mention specific areas where you need help, e.g., conducting a trademark search, completing
application forms, understanding filing fees, etc.].

If you are available, I would love to schedule a meeting at your earliest convenience to discuss
this further. Thank you for considering my request. I look forward to your positive response.

Sincerely,
[Your Name]

[Your Business Name]
[Your Title]



