
Request for Scheduling Cardiovascular 

Evaluations 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Facility/Organization Name] 

[Facility Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request the scheduling of 

cardiovascular evaluations for [Patient's Name] who is under my care. Given the patient's 

medical history and current symptoms, it is essential to conduct these evaluations at the earliest 

opportunity. 

Please let me know available dates and times for the evaluations, as well as any preparatory 

instructions that may be required. Your assistance in this matter is greatly appreciated. 

Thank you for your attention to this urgent request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Institution/Organization] 


