
Letter of Qualifications 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Government Agency Name] 

[Agency Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are writing to express our interest in bidding for the [Project Name] contract as advertised by 

[Government Agency Name]. With a proven track record in [relevant field/industry], we are 

confident in our ability to meet and exceed the requirements set forth in the bid. 

Qualifications Overview 

Our team possesses the following qualifications that align with the goals of this project: 

• Experience in [specific area of expertise] 

• Successful past projects similar to [Project Name] 

• Qualified personnel, including [specific qualifications and experience] 

• Commitment to compliance with state and federal regulations 

• [Any additional qualifications] 



Our Approach 

We plan to implement the following strategies to ensure the success of the project: 

1. [Strategy 1] 

2. [Strategy 2] 

3. [Strategy 3] 

We would welcome the opportunity to further discuss our qualifications and how we can 

contribute to the success of [Project Name]. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address]. 

Thank you for considering our qualifications. We look forward to the possibility of working 

together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


