
Employment Agreement Review 

Date: [Insert Date] 

To: [Employee's Name] 

[Employee's Address] 

Dear [Employee's Name], 

We are excited to welcome you to [Company Name]! This letter serves as a formal agreement 

regarding your employment with us. We want to ensure that you have a complete understanding 

of your role and the terms of your employment. 

Position 

Your position will be [Job Title] and you will report to [Supervisor's Name]. 

Salary & Benefits 

Your starting salary will be [Salary Amount] per year, payable in monthly installments. You will 

also be eligible for benefits as outlined in our employee handbook. 

Employment Start Date 

Your start date will be [Start Date]. 

At-Will Employment 

As an at-will employee, either you or [Company Name] may terminate your employment at any 

time, for any reason. 

Please review this agreement thoroughly. If you have any questions or would like to discuss any 

details further, do not hesitate to reach out. 

We look forward to having you as part of our team. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Company Name] 

[Company Contact Information] 


