
Notification of Business Asset Acquisition 

Date: [Insert Date] 

Dear [Employee's Name], 

We are pleased to inform you that [Company Name] has successfully acquired new business 

assets that will enhance our operations and productivity. This acquisition includes [briefly 

describe the assets, e.g., "new software systems, additional machinery, etc."]. 

This strategic decision is aimed at [insert purpose, e.g., "improving efficiencies in our processes 

and providing better services to our clients"]. As a valued member of our team, your role in this 

transition is crucial. 

Please note the following key details regarding the upcoming changes: 

• Implementation Date: [Insert date] 

• Training Sessions: [Insert details about training if applicable] 

• Feedback Process: We encourage you to share your thoughts and insights during this 

transition. 

We appreciate your dedication and commitment. If you have any questions regarding this 

acquisition, please do not hesitate to reach out to [Insert Contact Person's Name and 

Phone/Email]. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


