
Letter Template for Transportation Law 

Defense 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title/Position] 

[Recipient's Company/Organization] 

[Company Address] 

[City, State, Zip Code] 

Subject: Defense Against Personal Injury Claims 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to address the personal injury claims filed against 

my client, [Client's Name], regarding the incident that took place on [Date of Incident] involving 

[Description of Incident]. 

Upon thorough review of the circumstances surrounding this case, we have identified several key 

facts that support our defense: 

• Evidence indicating that [specific fact or evidence that supports your case]. 

• Witness statements affirming [what the witnesses stated]. 

• Documentation regarding [relevant documentation]. 

Based on the above facts, it is clear that [Client's Name] acted in accordance with transportation 

laws and regulations, and the claims for personal injury are not substantiated. 

We are prepared to contest these claims vigorously and provide all necessary documentation and 

evidence in our defense. We believe that pursuing this matter further could be counterproductive, 

and we hope to discuss this situation with you at your earliest convenience. 

Thank you for your attention to this matter. I look forward to your prompt reply. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Firm/Organization] 


