
Letter of Defense 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Date: [Insert Date] 

Dear [Recipient's Name], 

I am writing to you on behalf of [Your Company Name], in response to the recent claims related 

to [specific incident/issue] that occurred on [date]. We understand the importance of these 

matters and would like to present our defense regarding the allegations made against our 

company. 

As a leading freight and shipping company, we adhere strictly to all regulations and standards set 

forth by transportation law. Our investigation into the claimed incident indicates that [briefly 

describe findings that support your defense]. 

Moreover, [Your Company Name] has consistently maintained [describe practices and policies 

that demonstrate compliance with transportation law]. We believe that the claims are 

unwarranted and do not accurately reflect the diligent efforts we make to ensure safe and 

efficient transportation services. 

We would appreciate the opportunity to discuss this matter further and clarify any 

misconceptions. Please feel free to contact me directly at [Your Phone Number] or [Your Email 

Address]. We are committed to resolving this issue in a fair manner and look forward to your 

prompt response. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 



[Company Address] 

[City, State, Zip Code] 


