Letter Template for Defamation Case Filing

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]

[Phone Number]

To:

[Court Name]

[Court Address]

[City, State, Zip Code]

Subject: Filing Requirements for Defamation Case
Dear [Clerk of Court/Specific Name],

| am writing to inquire about the filing requirements for a defamation case | intend to submit to
your court. Below are the particulars of the case:

1. Plaintiff Information:
Name: [Plaintiff's Name]
Address: [Plaintiff's Address]
2. Defendant Information:
Name: [Defendant's Name]
Address: [Defendant's Address]
3. Details of Defamation:

[Brief Description of the Defamation Incident]



4. Supporting Evidence:
[List of Attached Evidence]

Please provide the necessary forms and guidelines on how to proceed with the filing, including
any filing fees associated with this case. | appreciate your assistance in this matter.

Thank you for your prompt attention to this request.
Sincerely,
[Your Signature (if sending a hard copy)]

[Your Printed Name]



