Notification of Final Arguments
Date: [Insert Date]
To:

[Recipient's Name]
[Recipient's Address]
[City, State, Zip Code]

Dear [Recipient's Name],

This letter serves as a formal notification regarding the upcoming final arguments in the
arbitration process concerning the matter of [insert case number or title].

Please be informed that the final arguments are scheduled to take place on [Insert Date] at [Insert
Time] at [Insert Venue/Location].

Both parties are required to submit their final written arguments and any related documentation
by [Insert Submission Deadline]. The arbitration panel will review these materials prior to the
hearing.

Should you have any questions or require further clarification, do not hesitate to contact me at
[Your Phone Number] or [Your Email Address].

Thank you for your attention to this matter. We look forward to your participation in the final
arguments.

Sincerely,

[Your Name]

[Your Title]

[Your Organization]
[Your Address]

[City, State, Zip Code]



