Corporate Governance Policy Update

Date: [Insert Date]
To: [Recipient Name]
From: [Your Name]
Subject: Update on Corporate Governance Policy
Dear [Recipient Name],
We are pleased to inform you that we have updated our Corporate Governance Policy to better
align with the evolving regulatory standards and best practices in corporate governance. The
updated policy reflects our commitment to ethical business practices and accountability.
Key changes include:

e [Change 1 Description]

e [Change 2 Description]

e [Change 3 Description]

We encourage you to review the updated policy document attached to this letter. If you have any
questions or require further clarification, please do not hesitate to reach out.

Thank you for your attention to this important update.
Sincerely,

[Your Name]

[Your Position]

[Company Name]
[Contact Information]



