
Reminder: Upcoming Shareholder Gathering 

Dear [Shareholder's Name], 

We hope this message finds you well. This is a friendly reminder about the upcoming 

shareholder gathering scheduled for [Date] at [Time]. The meeting will be held at 

[Location/Virtual Meeting Link]. 

During this gathering, we will discuss important updates regarding our company, including: 

• Financial performance and projections 

• Strategic initiatives for the upcoming year 

• Q&A session with the board 

Your participation is important and valued. Please RSVP by [RSVP Date]. 

Thank you for being a vital part of our organization. We look forward to your presence at the 

gathering! 

Best regards, 

[Your Name] 

[Your Title] 

[Company Name] 

[Contact Information] 


