
Invitation to an Extraordinary General 

Meeting 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to invite you to attend an Extraordinary General Meeting (EGM) of 

[Company/Organization Name], scheduled for [Insert Date] at [Insert Time]. The meeting will 

take place at [Insert Venue/Zoom link]. 

The agenda for the EGM will include: 

• [Agenda Item 1] 

• [Agenda Item 2] 

• [Agenda Item 3] 

Your participation is crucial to the discussions and decisions that will take place. Please confirm 

your attendance by [RSVP Deadline]. 

Thank you, and we look forward to seeing you at the EGM. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 

[Contact Information] 


