
Request for Assistance in Immigration 

Application Processing 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Office/Department Name] 

[Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request your assistance with my immigration application process. My application, 

submitted on [insert submission date], has encountered some delays and I am seeking guidance 

to help resolve any issues that may be causing this. 

As per my understanding, the normal processing time for my application is approximately [insert 

expected time frame], and it has now been [insert time since submission]. I would greatly 

appreciate any information you can provide regarding the status of my application, as well as any 

steps I can take to expedite the process. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


