
Witness Subpoena for Trial Attendance 

To: [Witness Name] 

Address: [Witness Address] 

Date: [Date] 

Dear [Witness Name], 

This letter serves as a formal subpoena requiring your presence as a witness in the case of [Case 

Name], scheduled to take place on [Trial Date] at [Trial Location]. 

Your testimony is crucial for the court's understanding of the facts of this case, and your 

attendance is mandatory. 

Please bring any documents or evidence related to your testimony. 

If you have any questions or require further information, please contact [Contact Name] at 

[Contact Number]. 

Failure to comply with this subpoena may result in penalties. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


