
Comprehensive Discovery Document 

Requests 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Document Requests for Regulatory Hearing 

Dear [Recipient Name], 

In preparation for the upcoming regulatory hearing scheduled for [Insert Date], we are requesting 

comprehensive documentation related to the following areas: 

1. Financial Records:  

o Annual financial statements for the past [insert number] years. 

o Quarterly financial reports and forecasts. 

o Detailed ledgers and transaction records relevant to [specific account]. 

2. Operational Policies:  

o Standard operating procedures and manuals. 

o Internal compliance and audit reports. 

o Training materials related to regulatory compliance. 

3. Correspondence:  

o All email communications related to [specific matter or topic]. 

o Meeting minutes from relevant discussions. 

o Letters or memos sent to and received from regulators. 

4. Expert Testimonies:  

o Copies of expert analysis relevant to the case. 

o Research studies or reports that support your position. 

We kindly request that all documents be submitted by [Insert Submission Deadline]. Should you 

have any questions or require clarifications regarding these requests, please do not hesitate to 

reach out. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Organization] 

[Your Contact Information] 


