
Case Closure Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Notification of Case Closure for Project [Project Name] 

Dear [Recipient's Name], 

We are writing to formally notify you that the case related to Project [Project Name] has been 

successfully closed as of [Closure Date]. After thorough review and assessment, we are pleased 

to confirm that all project objectives have been met, and deliverables have been completed to 

satisfaction. 

Key Highlights of the Project: 

• Objective Achievements: [List major achievements] 

• Deliverables: [List main deliverables] 

• Lessons Learned: [Summarize key lessons learned] 

We would like to take this opportunity to thank you for your support and collaboration 

throughout this project. Should you have any questions or require further information, please do 

not hesitate to reach out. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company] 

[Your Contact Information] 


