
Confidential Information Sharing Agreement 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to share sensitive information that is critical to 

our ongoing collaboration. This information is confidential and should be treated with the utmost 

care. 

Details of the Information:  

[Describe the confidential information here. Be specific but cautious about the details shared.] 

As per our discussion, please ensure that this information is not disclosed to any third parties 

without my explicit consent. Failure to comply with this confidentiality requirement may lead to 

serious consequences. 

Thank you for your attention to this matter. If you have any questions or require further 

clarification, please do not hesitate to contact me. 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


