
Proprietary Content Access Request 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to formally request access to the proprietary content 

related to [specific content or project name] that is owned by [Company Name]. As part of [Your 

Company/Your Position], having access to this material is crucial for [reason for access]. 

We understand the sensitive nature of your content and assure you that it will be used solely for 

[specific purpose]. Furthermore, we are willing to comply with any confidentiality agreements or 

restrictions you may require. 

Please let us know if there are any specific forms or procedures we need to follow to obtain 

access. We appreciate your consideration and look forward to your favorable response. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


