
Legal Charges Inquiry 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to formally inquire about the legal charges 

associated with [specific matter or case]. As part of my due diligence, I would appreciate if you 

could provide detailed information regarding the following: 

• Nature of the legal charges 

• Potential penalties and consequences 

• Timeline for the proceedings 

• Any relevant documentation 

Please let me know if there are any forms or procedures that I need to follow to obtain this 

information. Your assistance in this matter is highly appreciated. 

Thank you for your prompt attention to this inquiry. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Contact Information] 


