
Fee Structure Negotiation 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to discuss the current fee structure associated 

with [specific service or project], as I believe there may be an opportunity for us to negotiate 

terms that will be mutually beneficial. 

Given [mention any relevant circumstances, market conditions, or comparisons], I would like to 

propose a revision of the fee structure. I believe that adjusting the fees to [propose your terms] 

would not only enhance our working relationship but also ensure the successful continuation of 

our project. 

I appreciate the value of your services and am eager to work together to find a fair arrangement. 

Please let me know a good time for us to discuss this further. 

Thank you for considering my request. I look forward to your response. 

Sincerely, 

[Your Name] 


