Client Onboarding Discussion

Dear [Client's Name],

We are thrilled to welcome you aboard! As part of our commitment to providing exceptional
service, we would like to schedule a discussion to ensure a smooth onboarding process.

Please let us know your availability for a meeting in the coming days. During this discussion, we
will cover:

e Your goals and expectations
e The services we offer

o Key contacts and support information
e Next steps and timelines

Thank you for choosing us as your partner. We look forward to working together and achieving
great results!

Best regards,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



