
Letter of Appeal for Lost Student Items 

Date: [Insert Date] 

To Whom It May Concern, 

I hope this message finds you well. My name is [Your Name] and I am writing to kindly request 

your assistance in locating some lost items that belong to my child, [Student's Name], who is a 

student in [Grade/Class] at [School Name]. 

On [Date of Loss], my child misplaced the following items: 

• [Item 1 Description] 

• [Item 2 Description] 

• [Item 3 Description] 

These items are of great importance to us, and we would greatly appreciate any efforts made to 

help us recover them. If found, please contact me at [Your Phone Number] or [Your Email 

Address]. 

Thank you for your cooperation and understanding. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Contact Information] 


