
Academic Excellence Honor Roll Notification 

[Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

Congratulations! 

We are pleased to inform you that you have achieved a place on the Academic Excellence Honor 

Roll for the [term/year] at [School's Name]. Your hard work, dedication, and commitment to 

your studies have truly paid off. 

This honor is a testament to your outstanding academic performance, and we commend you for 

your determination and perseverance. You should take great pride in this achievement. 

As a token of our appreciation, we will be recognizing all Honor Roll students at a ceremony on 

[date of ceremony]. We hope you can join us in celebrating this accomplishment. 

Once again, congratulations on your success! Keep up the excellent work! 

Sincerely, 

[Your Name] 

[Your Position] 

[School's Name] 

[Contact Information] 


