Request for Classroom Safety Training

Date: [Insert Date]

To: [Recipient's Name]

Position: [Recipient's Position]

Organization: [Recipient's Organization]

Address: [Recipient's Address]

Dear [Recipient's Name],

| hope this message finds you well. I am writing to formally request a classroom safety training
session for our staff and students. Ensuring a safe learning environment is of utmost importance,
and we believe that a specialized training session will significantly enhance our preparedness and
response to potential safety issues.

We propose that the training cover the following key areas:

Emergency procedures

First aid and CPR basics

Fire safety and evacuation plans

Addressing bullying and harassment
Safe classroom practices

We would appreciate the opportunity to discuss this request further and explore potential dates
for the training. Please let us know your availability for a meeting.

Thank you for considering our request. We look forward to your positive response.
Sincerely,

[Your Name]

[Your Position]

[Your Organization]

[Your Contact Information]



