
Letter of Statement 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To Whom It May Concern, 

I am writing to formally request the acquisition of educational devices to enhance learning 

opportunities for our students at [Your Institution]. The integration of modern technology is 

essential to creating a more engaging and effective learning environment. 

We believe that providing devices such as tablets, laptops, and interactive boards will 

significantly contribute to our educational objectives and improve student outcomes. 

Specifically, these devices will enable us to: 

• Facilitate access to digital resources and online learning platforms. 

• Encourage collaboration and communication among students. 

• Support personalized learning experiences tailored to individual needs. 

We have assessed our current resources and identified a critical need for [Specify Number] 

devices. Additionally, we have outlined a budget and potential funding sources to support this 

initiative. 

We appreciate your consideration of this request and look forward to your positive response. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] for any further 

information or clarification. 

Thank you for your support in enhancing our educational capabilities. 

Sincerely, 

[Your Name] 

[Your Position] 


