
Request for Educational Technology Device 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your School/Organization Name] 

[Your School/Organization Address] 

[City, State, Zip Code] 

 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization Name] 

[Recipient's Organization Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

 

I hope this letter finds you well. I am writing to formally request support in acquiring educational 

technology devices for our students at [Your School/Organization Name]. 

As we strive to enhance the quality of education and provide our students with the necessary 

tools to succeed, the integration of technology in our curriculum has become essential. 

Due to limited resources, many of our students are unable to access personal devices for their 

studies. As a result, we see a need for [specify the number and type of devices needed, e.g., 

laptops, tablets, etc.]. These devices will enable our students to engage with online learning 

platforms, conduct research, and complete assignments efficiently. 



We believe that providing these devices will significantly improve our students' learning 

experiences and academic performance. We would greatly appreciate your support in this 

initiative. 

Thank you for considering our request. We look forward to your positive response. Please feel 

free to contact me at [Your Phone Number] or [Your Email Address] should you require any 

further information. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your School/Organization Name] 


