
Notification for Technological Resource 

Requirements 

Date: [Insert Date] 

To: [Recipient Name] 

Position: [Recipient Position] 

Company: [Company Name] 

Address: [Company Address] 

Dear [Recipient Name], 

We hope this message finds you well. We are writing to formally notify you of our requirements 

for technological resources as part of our ongoing projects. 

After a thorough analysis, we have identified the following resources that are essential: 

• [Resource 1 - Description and Specifications] 

• [Resource 2 - Description and Specifications] 

• [Resource 3 - Description and Specifications] 

We would appreciate your assistance in procuring these resources by [Deadline Date]. Please 

feel free to reach out to us should you need further clarification or additional information. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


