
Letter of Demand for Technology Access 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Institution's Name] 

[Institution's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request improved access to 

technology resources in our academic setting at [Institution's Name]. As we strive for academic 

excellence, equitable access to technology is essential for all students and faculty. 

In recent months, I have observed several challenges faced by [specific group or class] regarding 

access to [specific technologies or resources]. These limitations have a direct impact on our 

educational outcomes and hinder our ability to fully engage with the curriculum and complete 

assignments effectively. 

Therefore, I urge the administration to consider the following actions: 

• Increased availability of [specific technology or resources] 

• Enhanced training programs for students and faculty on utilizing technology effectively 

• Regular assessments of technology needs and access 

I believe that by addressing these concerns, we can ensure a more equitable and productive 

learning environment. I appreciate your attention to this matter and hope to discuss this further at 

your earliest convenience. 



Thank you for your consideration. 

Sincerely, 

[Your Name] 

[Your Position/Title, if applicable] 


