
Secondary Education Credit Recovery Action 

Plan 

Date: [Insert Date] 

To: [Student's Name] 

From: [School Name / Counselor's Name] 

Subject: Credit Recovery Action Plan 

Dear [Student's Name], 

We hope this letter finds you well. As part of our ongoing commitment to your academic 

success, we have reviewed your current academic standing and identified the need for a Credit 

Recovery Action Plan. This plan aims to provide you with the necessary support to recover 

credits and enhance your educational experience. 

Goals: 

• To recover credits in the subjects of [List Subjects]. 

• To improve overall understanding and skills in core academic areas. 

Action Steps: 

1. Attend scheduled tutoring sessions every [Insert Schedule]. 

2. Complete assigned coursework and assessments by the deadlines provided. 

3. Participate in bi-weekly progress meetings with your academic advisor. 

Resources Available: 

• Tutoring services on [Days and Times]. 

• Access to online learning platforms. 

• Mentoring from faculty and peers. 

We believe that with dedication and the right tools, you can successfully navigate this recovery 

process. Please feel free to reach out to me at [Contact Information] if you have any questions or 

concerns. 

Sincerely, 



[Your Name] 

[Your Title] 

[School Name] 


