
Letter of Submission 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

 

[Recipient's Name] 

[Title] 

[School or Program Name] 

[School Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

 

I am writing to formally submit my application for the [School Leadership Program Name] 

program. I am eager to enhance my skills in educational leadership and contribute to the growth 

and development of our school's community. 

 

Throughout my career in education, I have consistently sought opportunities to advance my 

leadership abilities, from [mention any relevant experience or role]. I believe this program will 

provide me with the necessary tools and insights to better serve my colleagues and students. 

 



Attached to this letter, you will find my application materials, including my resume, statement of 

purpose, and letters of recommendation. I appreciate your consideration of my candidacy and 

look forward to the possibility of contributing to the program. 

 

Thank you for your time and consideration. 

 

Sincerely, 

 

[Your Name] 


