
Letter of Intent 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Admissions Committee 

[School/Program Name] 

[School Address] 

[City, State, Zip Code] 

Dear Admissions Committee, 

I am writing to express my intent to enroll in the [specific program name] at [School/Program 

Name]. I am eager to enhance my leadership skills and contribute positively to the educational 

community. 

Throughout my career, I have demonstrated a commitment to education, having [briefly mention 

relevant experiences or qualifications]. My aspiration to join this program stems from my desire 

to [state your goals and objectives]. 

I am particularly impressed with [mention specific aspects of the program that interest you], and 

I believe that this program will provide me with the tools necessary to achieve my professional 

goals. 

Thank you for considering my application. I look forward to the opportunity to contribute to and 

grow with [School/Program Name]. 

Sincerely, 

[Your Name] 


