Field Trip Request Letter

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Position]
[School/Organization Name]
[Address]

Dear [Recipient's Name],

| am writing to request permission for our art students to go on an educational field trip to
[Destination Name] on [Proposed Date]. This trip aims to enhance our students' understanding of
[specific art concepts or topics] and provide them with an opportunity to engage with real-world
art experiences.

We believe that visiting [Destination Name], known for its [mention any relevant exhibitions,
workshops, or features], will significantly enrich our students' artistic development and inspire
their creativity. The trip will also enable them to [mention any particular educational benefits or
activities planned].

The anticipated cost for transportation and entry fees is approximately [insert cost]. We plan to
[mention any fundraising efforts or budget considerations]. Please find attached a detailed
itinerary and a consent form for your reference.

We hope to receive your approval for this enriching experience. Thank you for considering our
request. We look forward to your positive response.

Sincerely,

[Your Name]

[Your Position]
[School/Organization Name]
[Contact Information]



