
Field Trip Proposal 

Date: [Insert Date] 

To: [Insert Recipient Name]  

[Insert Position]  

[Insert School Name]  

[Insert Address] 

Dear [Insert Recipient Name], 

I am writing to propose an educational field trip for the middle school students of [Insert School 

Name]. The purpose of this trip is to enhance our students' learning experience by providing 

them with real-world applications of their classroom studies. 

Destination: [Insert Location]  

Date of Trip: [Insert Proposed Date]  

Duration: [Insert Duration]  

Cost: [Insert Estimated Cost] 

This trip will allow our students to explore [briefly describe educational aspects, e.g., science, 

historical significance, etc.], and engage with [mention any special guides, workshops, etc.]. We 

believe that this experience will be invaluable in fostering a deeper understanding of the subject 

matter. 

We will ensure all necessary safety measures and chaperones are in place to provide a safe and 

enjoyable experience for the students. Attached is a detailed itinerary and budget for your 

review. 

Thank you for considering this proposal. I look forward to your positive response. 

Sincerely,  

[Your Name]  

[Your Position]  

[Insert School Name]  

[Your Contact Information] 


