
Letter of Proposal for Educational Field Trip 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are excited to propose an educational field trip focused on community service learning for 

our students at [Your Institution's Name]. The objective of this trip is to engage students in 

meaningful experiences that promote civic responsibility and real-world problem-solving skills. 

The proposed field trip will take place on [Proposed Date] and will involve visiting 

[Destination/Organization Name]. Students will have the opportunity to participate in activities 

such as [Describe Activities - e.g., community clean-up, volunteering at a local shelter, etc.]. 

This hands-on experience is designed to enhance students' understanding of community needs 

and the importance of active citizenship. 

The estimated cost for the trip is [Insert Cost], which will cover transportation, materials, and 

any fees associated with the activities. We are seeking support from your organization to help 

cover these expenses and provide resources that will enrich the learning experience. 

We believe that this field trip will not only benefit our students but also positively impact the 

community. We would be happy to discuss this proposal in further detail and explore how we 

can collaborate to make this event successful. 

Thank you for considering our proposal. We look forward to your response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution's Name] 

[Your Contact Information] 


