
Parent Time Commitment Submission 

Date: [Insert Date] 

Dear [Teacher's/Coordinator's Name], 

I hope this message finds you well. I am writing to formally submit my commitment to volunteer 

my time and support for [Insert Event/Activity] scheduled for [Insert Date]. As a parent of [Insert 

Child's Name], I believe it is important to be actively involved in the school community. 

I am available to assist in the following ways: 

• [Insert specific task or role 1] 

• [Insert specific task or role 2] 

• [Insert specific task or role 3] 

Please let me know if there are any additional needs or how else I may be of service during this 

time. 

Thank you for your dedication to our children and the school. I look forward to contributing and 

being a part of this wonderful event. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Child's Grade/Class] 


