
Letter Template for School Resource 

Officer's Role Explanation 

Date: [Insert Date] 

To Whom It May Concern, 

I hope this letter finds you well. I am writing to provide an overview of the role of the School 

Resource Officer (SRO) at [School Name]. As a vital part of our educational community, the 

SRO serves multiple purposes: 

• Safety and Security: The SRO is responsible for ensuring a safe and secure environment 

for students, staff, and visitors. 

• Education: The SRO conducts programs on safety, law, and substance abuse prevention 

to educate students. 

• Support: The SRO acts as a mentor and resource for students, providing guidance and 

support. 

• Collaboration: The SRO works closely with school administration, teachers, and parents 

to foster a positive school climate. 

• Emergency Preparedness: The SRO assists in the development of emergency protocols 

and conducts drills. 

We believe that having a dedicated SRO greatly contributes to maintaining a positive atmosphere 

in our school. Please feel free to reach out if you have any questions or concerns regarding this 

role. 

Sincerely, 

[Your Name] 

[Your Position] 

[School Name] 

[Contact Information] 


