
Wellness Report 

Date: [Date] 

To: [Recipient's Name] 

From: [Your Name] 

Position: [Your Position] 

Institution: [Institution Name] 

 

Subject: Wellness Report for [School/Institution Name] 

Dear [Recipient's Name], 

I am writing to provide you with the wellness report for [School/Institution Name] covering the 

period of [start date] to [end date]. The purpose of this report is to overview our wellness 

initiatives and the overall well-being of our students. 

1. Health Screenings 

During this reporting period, we conducted health screenings for [number] students. The findings 

indicate that [summary of findings]. 

2. Mental Health Initiatives 

We implemented [programs or workshops] aimed at improving students' mental health, with 

participation from [number] students. Feedback has been overwhelmingly positive. 

3. Physical Activities 

Our physical wellness program included [details on activities, sports, etc.], engaging [number] 

students and promoting a healthy lifestyle. 

4. Challenges and Recommendations 

We faced some challenges such as [brief description of challenges]. We recommend [suggestions 

for improvement]. 



In conclusion, our ongoing commitment to student wellness is reflected in our programs and 

initiatives. We seek to ensure that our students are not only academically successful but also 

physically and mentally well. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Contact Information] 


