
Request for Participation in School Board 

Meeting 

Date: [Insert Date] 

To, 

The Principal, 

[School Name], 

[School Address] 

Dear [Principal's Name], 

I hope this message finds you well. My name is [Your Name], and I am a [Your Position - e.g., 

parent, teacher, community member] of [School Name]. I am writing to formally request to 

participate in the upcoming school board meeting scheduled for [Insert Date of Meeting]. 

As an active member of the [Community/Parent/Teacher] community, I believe my input on 

[specific topics or issues you wish to discuss] could be beneficial. I am looking forward to 

contributing to the discussions and ensuring that our school's direction aligns with the needs of 

our students. 

Please let me know if there are specific procedures I should follow to ensure my participation. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Relationship to the School] 


