
Proposal to Address the School Board 

Date: [Insert Date] 

To: [School Board Member's Name] 

[School Name] 

[School Address] 

Dear [School Board Member's Name], 

I hope this letter finds you well. I am [Your Name], a [Your Position, e.g., parent, teacher, 

community member] at [School Name]. I am writing to formally propose the opportunity to 

address the school board regarding [briefly describe the topic or issue, e.g., curriculum changes, 

funding for extracurricular activities, etc.]. 

As a concerned [parent/teacher/community member], I believe that addressing this issue is 

crucial for the wellbeing of our students and the enhancement of our educational environment. I 

propose to present my thoughts and suggestions at the upcoming school board meeting on [insert 

date of meeting]. 

Thank you for considering my request. I look forward to the opportunity to contribute positively 

to our school community. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Relationship to the School] 


