
Inquiry to Speak at School Board Meeting 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

School Board 

[School District Name] 

[School District Address] 

[City, State, Zip Code] 

Dear Members of the School Board, 

I am writing to inquire about the possibility of speaking at an upcoming school board meeting. 

My name is [Your Name], and I am a [Your Position, e.g., parent, teacher, community member] 

in the [School District Name]. 

I would like to discuss [briefly describe the topic you wish to address], as I believe it is important 

for our community and our students. 

Please let me know the appropriate process for requesting a time to speak, as well as any 

guidelines I should be aware of. I appreciate your attention to this matter and look forward to 

your response. 

Thank you for your consideration. 

Sincerely, 

[Your Name] 


