
Formal Request to Review School Board 

Agenda 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

 

[Recipient's Name] 

[School Board Name] 

[School Board Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I am writing to formally request a review of the agenda for the upcoming school board meeting 

scheduled on [Insert Date]. As a concerned member of the [Insert School District/Community 

Name], I believe it is important to ensure community engagement and transparency regarding the 

topics that will be discussed. 

Specifically, I would appreciate clarification on [mention specific agenda items or topics of 

interest]. Understanding these matters better will provide the community an opportunity to 

participate constructively. 

Thank you for considering my request. I look forward to your prompt response. 

 

Sincerely, 



[Your Name] 

[Your Title/Position, if applicable] 


