
Letter of Application to Present at School Board Meeting 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

To: [School Board Name] 

[School District Name] 

[School Board Address] 

[City, State, Zip Code] 

Dear Members of the School Board, 

I am writing to formally request the opportunity to present at the upcoming school board meeting 

scheduled for [Insert Date of Meeting]. As a [Your Title/Role, e.g., concerned parent, teacher, 

community member], I believe it is important to address the [Topic of Presentation] which I feel 

is essential for [Purpose/Goal of Presentation]. 

During my presentation, I intend to cover the following points: 

• [Point 1] 

• [Point 2] 

• [Point 3] 

I believe that my insights and proposals could contribute positively to the discussions and 

decision-making at the board level. 

Thank you for considering my request. I look forward to the opportunity to share my thoughts 

with you. 

Sincerely, 

[Your Name] 


