Dear [Parent's Name],

Thank you for taking the time to meet with me regarding [Student's Name]'s progress. |
appreciate our discussion and your commitment to supporting [his/her] educational journey.

Next Steps:

1. Set Goals: Together, we will establish specific academic and behavioral goals for
[Student's Name].

2. Regular Check-Ins: We will schedule bi-weekly check-ins to monitor [his/her] progress
and make any necessary adjustments.

3. Additional Resources: | will provide you with supplemental materials to support
[Student's Name]'s learning at home.

4. Parent-Teacher Communication: | encourage open lines of communication. Please feel

free to reach out with any questions or concerns.

If you have any further ideas or suggestions, | would love to hear them! Thank you for your
support.

Sincerely,

[Your Name]

[Your Title/Position]
[School Name]



