
Date: [Insert Date] 

To Whom It May Concern, 

I am writing to provide a reference for [Student's Name], who is seeking a summer job. As 

[his/her/their] [teacher/professor/supervisor] at [Institution Name], I have had the pleasure of 

knowing [him/her/them] for [duration] and have been continually impressed by [his/her/their] 

dedication, work ethic, and enthusiasm. 

[Student's Name] has consistently demonstrated strong analytical and problem-solving skills, 

particularly through [specific example or project]. [He/She/They] is not only capable of 

completing tasks independently but also excels at collaborating with peers and contributing 

positively to group dynamics. 

I am confident that [Student's Name] would be an asset to any organization and would thrive in a 

summer job environment. [His/Her/Their] ability to adapt and learn quickly will ensure success 

in a variety of tasks and challenges. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] should you 

require any further information or specific examples of [Student's Name]'s abilities. 

Thank you for considering [Student's Name] for this opportunity. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Institution Name] 

[Institution Address] 


