Reference Letter for [Student's Name]

[Your Name]

[Your Title]

[Your Organization]
[Your Phone Number]
[Your Email Address]
[Date]

To Whom It May Concern,

| am writing to wholeheartedly recommend [Student's Name] for the leadership role at
[Organization/Institution Name]. | have had the pleasure of supervising [him/her/them] during
[his/her/their] time as [his/her/their position, e.g., "a student assistant” or "a member of the
student council™] at [Your Organization].

Throughout [his/her/their] tenure with us, [Student's Name] consistently demonstrated
exceptional leadership qualities, including strong communication skills, teamwork, and a
proactive attitude. [He/She/They] successfully [describe a specific project or achievement that
showcases leadership, e.g., "led a team project that improved student engagement by 30%"].

[Student's Name] also displays a genuine commitment to [his/her/their] peers and the
community, often going above and beyond to support others and foster a positive environment.
[He/She/They] is well-respected among [his/her/their] classmates and has an innate ability to
inspire and motivate those around [him/her/them].

| am confident that [Student's Name] will excel in the leadership role at [Organization/Institution
Name] and make a positive impact. [His/Her/Their] work ethic, dedication, and leadership skills
will surely contribute to the success of your team.

If you have any further questions, please feel free to contact me at [Your Phone Number] or
[Your Email Address].

Sincerely,
[Your Signature (if sending a hard copy)]
[Your Name]



