
Letter of Reference for [Student's Name] 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To Whom It May Concern, 

I am writing to provide a reference for [Student's Name], who has worked under my supervision 

at [Your Organization] from [Start Date] to [End Date]. During this time, I have had the pleasure 

of witnessing [his/her/their] growth and development both personally and professionally. 

[Student's Name] has proven to be a dedicated and hardworking individual who consistently 

demonstrates [his/her/their] commitment to excellence. [He/She/They] has taken on various 

responsibilities such as [list relevant job duties or projects], showing exceptional skills in 

[mention any specific skills relevant to graduate studies]. 

Furthermore, [Student's Name] possesses excellent communication skills and is able to 

collaborate effectively with team members. [His/Her/Their] ability to tackle challenges with 

creativity and perseverance makes [him/her/them] an ideal candidate for graduate school. 

I wholeheartedly support [Student's Name] in [his/her/their] application to graduate school and 

believe that [he/she/they] will be a valuable asset to your program. Please do not hesitate to reach 

out if you require any further information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


