
Teacher-Parent Communication Framework 

Date: [Insert Date] 

Dear Parent/Guardian, 

I hope this message finds you well. As part of our ongoing effort to foster a supportive learning 

environment, I would like to reach out to you regarding your child's progress in my class. 

Student Progress Update 

Recently, we have been focusing on [Insert Subject/Topic]. I have noticed that [Insert 

Student's Name] has shown great enthusiasm towards this subject, specifically in [Insert 

Specific Area of Improvement or Strength]. 

Areas for Improvement 

However, there are certain areas where [Insert Student's Name] may need additional support. 

These include [Insert Areas of Improvement]. I would encourage you to discuss these areas 

with [Insert Student's Name] to help them better understand the importance of these skills. 

Next Steps 

To further support your child, I recommend [Insert Recommendations for Support, e.g., 

resources, strategies, etc.]. Please let me know if you would like to schedule a meeting to 

discuss this further. 

Thank you for your continued support in your child's education. Together, we can ensure their 

success and growth. 

Warm regards, 

[Insert Teacher's Name] 

[Insert Position/Subject] 

[Insert School Name] 

[Insert Contact Information] 


