
Parent-Teacher Supportive Action Plan 

Date: [Insert Date] 

To: [Teacher's Name] 

From: [Parent's Name] 

Subject: Supportive Action Plan for [Child's Name] 

Introduction 

Dear [Teacher's Name], 

I hope this message finds you well. As a parent, I am dedicated to supporting [Child's Name]'s 

educational journey and would like to collaborate with you to create a supportive action plan that 

aligns with our shared goals for their success. 

Goals 

1. Enhance [Child's Name]'s understanding of [Subject/Skill]. 

2. Promote positive behavior and engagement during class activities. 

Action Steps 

• Regular communication through emails or meetings to discuss progress. 

• Identify specific resources or strategies that can aid [Child's Name]. 

• Set up a weekly check-in to review [Child's Name]'s work and behavior. 

Conclusion 

Thank you for your commitment to [Child's Name]'s education. I am looking forward to working 

together to implement this action plan and promote [his/her] growth. 

Sincerely, 

[Parent's Name] 

[Contact Information] 


